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 ENNISKILLEN 
ROYAL GRAMMAR SCHOOL

   

APPLICATION FOR POST OF:
Head of Careers Education, Information,  Advice and Guidance (TA2)


PERSONAL DETAILS:                          
Closing date for receipt of applications: Tuesday 1st September 2026  at 12 noon
Interviews are expected to take place on Wednesday 9th September
	Full Name:
	


	Address: 
     (for correspondence)
	




	Email Address
	

	Telephone Numbers:

	Home: 
	Work:

	Teacher Ref. Number:

	
	GTCNI No:
	

	Current Salary:

	



	EDUCATIONAL QUALIFICATIONS:
	Dates

	A
	School Attended:
	
	

	
	'A' Levels (or equivalent)
	Grades
	Dates
	'A' Levels (or equivalent)
	Grades
	Dates

	
	


	
	
	
	
	

	B
	University Attended:
	
	Dates

	
	Degree (primary) & class:


	
	


	
	Summary of Degree Course as at B above.




	



	C
	Postgraduate qualifications:
	(1)


(2)


(3)

	at


at


at
	







TEACHING EXPERIENCE AND PROMOTED POSITIONS HELD TO DATE
 (most recent first)

	
School
	
Dates of Employment
	Position Held
	Teaching
Allowances 
Attached (if applicable)
	Duties Attached

	
	
From
	
To
	
	
	

	





















	
	
	
	
	

	
Please outline reasons for any gaps in your employment history as detailed above

	Start date
	End date
	Reason

	





	
	

	IN-SERVICE TRAINING 

















	From
	To




ESSENTIAL CRITERIA

In this section applicants must present clear evidence to demonstrate how they meet each of the essential criteria, including relevant dates (as appropriate) and relevant examples. Please ensure you only use the space provided. Bullet points will be acceptable. Additional pages will not be submitted to the selection panel.

Essential Criteria

	

	· Have a recognised teaching qualification and be recognised as a teacher by the GTCNI 
· Have a degree in a recognised curricular subject
· Have a minimum of three years’ post-primary teaching experience including GCSE and/or A Level teaching in a subject which meets the curricular needs of the school
· Have a minimum of two years post-primary teaching experience of teaching a CEIAG programme at Key Stage 3,4 or 5 and/or delivering UCAS support to Years 13/14







































	· Have experience of providing careers advice and guidance to individual pupils and parents
· Have a record of in-service CEIAG training in the last five years
· Demonstrate the ability and willingness to contribute to the extra-curricular life of the school





























Desirable Criteria






REFERENCES
	Please give names (and position), addresses and telephone numbers of  two academic referees:


	1
	







	2
	

	
	Postcode:

	
	Postcode:

	
	Telephone: 

	
	Telephone: 

	
	Email:

	
	Email:

	Capacity in which you know this person
	Capacity in which you know this person

	
	
	
	

	Post held
	Post held

	
	
	
	

	
	
	
	






	Have you been convicted of any criminal offence?     YES/NO
Please give details (include nature of offence and sentence).





	NOTE:
	This post is (or may be) exempt from the provisions of the Rehabilitation of Offenders (Exceptions) Order 1979.  You are therefore not entitled to withhold information about convictions, under the provisions of the order.  Any failure to disclose such convictions could lead to disqualification or dismissal.  Any information given will be used only in connection with posts to which the order applies.




I am not suffering from any disability which would prevent me from carrying out the duties of this post.


The foregoing particulars are complete and correct to the best of my knowledge and belief.  
Failure to provide all the information required will result in your application not being considered.

			Usual Signature of Candidate:		
TYPED SIGNATURE IS ACCEPTABLE

	Date:		


A candidate found to have knowingly given false information, or to have suppressed any material fact will be liable to disqualification, or if appointed, to dismissal.

CANVASSING WILL DISQUALIFY
WE ARE AN EQUAL OPPORTUNITY EMPLOYER – PLEASE ENSURE TO RETURN AN EQUAL OPPORTUNITIES MONITORING FORM AS WELL AS THE APPLICATION FORM


Properly completed Application Forms (& Equal Opportunity Monitoring Form) should be returned via email to cpringle376@c2ken.net 
Please write Job Application and the post title in subject line of email

Alternatively, please send a hard copy to:	Claire Pringle
                                                                                              	Enniskillen Royal Grammar School
                                                                                1 Algeo Drive
		Enniskillen                                                                                               
		Co Fermanagh
                                                                                               BT74 6JL
 
	Envelope should be clearly marked “ JOB APPLICATION”
     

Applications received after the specified closing date will not be considered. 



Data Protection
The school is registered under GDPR for holding personal data.  A copy of our Privacy Notice which clarifies how we collect, handle and store personal data. is available on our website www.enniskillenroyalgs.com or from the school.
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